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Overview

The DC STARS Electronic Elementary Report Card Teacher Assistant Mark Entry Guide is
designed to provide detailed information on entering student marks and comments on the DCPS
Elementary Report Card generated in DC STARS.

Objectives

Upon completion of this session, participants will be able to:

Log into DC STARS.

Change Password.

Enter marks by student.

Enter comments by student.

Enter marks by homeroom or class.
Enter comments by homeroom or class.
Print report cards

Participant Pre-requisites

None
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Logging into DC STARS

1.0 Launch Internet Explorer

1.1. Place the cursor in the website address line, type “https://dcstars.k12.in.dc.gov” and click the
green arrow or press ENTER. (For remote access type “https://dcstars.k12.dc.gov”)

—

| https://destars.k12.in.de.gov/ ) =

___—

@9 @

P Geiting Started [ Latest Headlines

3

The DC STARS homepage will open.

Student Tracking and
V Reporting System

Click to Login The Home Page
DC STARS Home ;( ..
i | contains important

Training Center

announcements and
information regarding

DC STARS Numbers the system and the
. . DC STARS Help Desk: 442-5725 or 724-2252 . se
Technical Informati
sehmed imormation Training Reqgistration Number: 302-7364 various training
Password Reset Open Workshop Reservations: 724-2252 sessions.

Fax: 442-5728

Announcements for July 28 - August 01 2008

— Welcome to SY2008/09

First

DC STARS Help Desk

NEW!View theDCSTARS Training Calendar for July, August and September 2008. See
the various trainings being offered.

DC STARS Help Desk normal support hours 8:30AM to 5:00PM.
View Historical News and Updates

See who else is using DC STARS, and start building your support network.
School List

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 4
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1.2 Click the Login icon to enter username and password.

Student Tracking and
Reporting System

Click to Login
! E;

News and updates...

DC STARS Mumbers

DC STARS Help Desk: 442-5725 or 724-2252
Training Registration Number: 302-7364
Open Workshop Reservations: 724-2252
Fax: 442-5728

Annocouncements for July 28 - August 01 2008

Welcome to SY2008,/09

NEW: View theDCSTARS Training Calendar for July, August and September 2008. See
ini i d_

the various trainings being offere

DC STARS Help Desk normal support hours 8:20AM to S5:00PM.

View Historical News and Updates

1.3 The Logon window will open as shown below.
1.4  Enter your Username, Password, and the Database (STARS)

Username:“

Fassword: |

Database; |

annectl Cancel |

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 5
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Other Features

1. Click the Navigate button to

@ Classes (" Home Rooms O Teams Mame Fhone .. | Birth Date Contact 1 1
|7 gﬂﬂfﬁ: c|a§gss & ?.L;[;Stwergs ?Ag Stupde:(t;s i - |. 2)61070548“5"01””2000 |’— ,D—|In—m call the NaVlgate To window.
— 0Z)676-1886 |03 [022E62000 | 8 [0 Infa
}Md ,’ZIAM ’E’E,’E,’E:: 07)246-1884 03 [07/262000 | 8 [0 Infa
i . R 07)246-0116[02 12008998 | 9 [0 Infa
i . EEEE: 07)556-0084 03 [11/06/2000 | 8 [0 Infa
‘ T T o N7)561-6203 07 [08/27A988 | 9 [0 Infa
i ] [T T n2583-0177[03 [01A8izo00 [ &8 [0 Info
i ] [T T o 02)889-5729[02 [08081998 [ 9 [0 Info
i ] T T T o- 02)610-5544[03 [0401/2000 [ 8 [0 info
P 07)307-0122[03 10202000 | 8 [0 Infa
My Classes: i | pir. | Summary :2)605-3?86 [0z Josmrizoon [ &8 [0 inmo
1245-0664 [03 [T10G2000 | & [0 Info
ORI 00 L TR 02)747-8006[03 [10/2002000 | & |0 Info
Spreatsheet|_single | 2)584-0736[03 [1001872000 | 8 |0 In
b (RS | 02)548-1265 |03 [05/1 072000
Seh:j;koi?z]s 02)581-2744 |03 [07/29r2000
[ J0Z)581-3677 |03 [05/22198 o | -

Find...

Ahaout eS8

\Academic Progress (TA)

\Academic Progress Report (TA)

AlertsiFollow-Up Observations (TA)

\Athletic Eligibility Checklist

jAthletic Eligibility List

Attendance Report by Period

\Attendance Summary (ABCA)

jAttendance Surnmary (TA)

\Attendance by Photo (TA)

HNavigate ln...|

Cancel

Save Sequence

Find...

About e515 &

%passwnrd%|

Academic Progress (TA)

Academic Progress Report (TA)

Alerts/Follow-Up Observations (TA)

Athletic Eligibility Checklist

Athletic Eligibility List

Attendance Report by Period

Attendance Summary (ABCA)

Ll Attendance Summary (TA)

Attendance by Photo (T&) -

Navigate to... |

Cancel

%password % Find..
Navigate tn...l Cancel

1.2 The Navigate to screen opens.

the Find button.

1.3 Type % password % on the top line. Click

1.4 The Oracle Change Password is
highlighted. Click the Navigate to button to call
the screen.

eSIS v 10.1

Ver. 1.0

Updated:01/14/09
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1.5 Enter your old password
1.6 Enter your new password
1.7 Verify your new password
1.8 Enter your DCPS E-mail Address
1.9 Select the SAVE button.
NOTE: Only DCPS issued E-mail addresses may be entered.
mmﬂ n:m {1 Oracle Ghange Passward x|
c
[
Changing Password For:
c -
P Enter your old Password: | e
[ Parents
L Enteryour new Password: | 1 cli 1|
[ Alt Address
L Werify your new Password: | Contacts
[ Courses
. User E-mail Address: [first name.last name@de.goy Hrim Staff
I Diploma
Transcript
i: |ij Motes
—= Incidents
Timetahle
e NoteIncident
G Print

Note: Passwords expire every 45 days, and must be changed

Password must at least be 8 characters long

Password must have a number and a letter

Password cannot be same as the user name

Password must be changed the first time user logs in to the system and again every 45 days
New Passwords have to be different by at least 3 characters from the old password

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 7
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Mark Entry by Student

The Class Changes Notification screen may be the first window to display after logging into Teacher
Assistant. This screen notifies the teacher of any student changes within their homeroom/class.
Click the OK button to close this window.

T - ST EY VI Basic Demographics Other Features
7 l Academic Prograss

W Clase Changes Matification o x|

Activity Date

01/06/2008 Query

Class | | | | B | Student Name | Message ‘ Adm. Date ‘ Effective D... Read?

[Advisory(3) [ofofoJo1 [Mewto Class |08/25/2006 |08/02/2008 o
[Advisory(3) [o[ofofor i | [Newto Class [0B/09/2006 |09/02/2008 r
[Advizara [o oo for i | [Mewto Class [08A@zo0s 0022008 -
[Atvizara [o oo Jor | [Mewto Class [osrarzoos  [osozrizoos -
[Advisor3) [o[o oot i | [Newto Class [08/25/2007 |09/02/2008 r
[Advisory@) [o oo Jor i | [Mewto Class [0BA3/2008  |09/02/2008 r
[Advisory(ay [0 o fo Jo1 [} | [Newto Class |0&/08/2008 |09/02/2008 I
[Advisory(3) [ofoofor [ | [Newtno Class |DB/O8/2008 |09/02/2008 -
[Advisory(a) [ofofoJo1 i | [Mewto Class |08/06/2005 |09/02/2008 I
[Avizara [o oo o1 Prrermermcrmame " [Mewto Class 08232008 080272008 - |

From the Teacher Assistant start screen, the teacher must navigate to the DCPS Mark Entry
screen for Elementary School students.

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 8
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1. Click the blue Navigate button, the Navigate To window will display.

. ) [E YR el Basic Demoaraphics Other Features
Teacher Assistoont ———="=
O elems LMD RNmS @ T Marne | Phone | .| bithDate |Age| s.. |contact
e el == RS oo i [ B
- 75168603 |0325/2000 8 [0 info
i ,E}AM ,E,E,E,E:: 45-1884[03 [07/25iz000 | 8 [0 Info
I T T 48-0116[02 [12/08/1999 | 9 [0 Infa
. T sg-g084[03 [11oezo00 [ 8 [0 e
I T = 81-5203[03 (082771998 | & [0 Inio
T T 83-017703 [01/18/2000 | 8 [0 Infa
T = 58-577003 06081889 | 8 [0 Info
I T T 10-5544[03 [04/01/2000 [ 8 [0 info
e 07—9122E 10/20/2000 E ﬁ Infa
il i N5-378A|03 |OBMT/Z000 8 [0 Info
M 1y G la 5565 %%!m%:? 48-066403 [11/09/2000 | 8 [0 Infa
w 47-8006(03 [10/z0z000 | 8 [0 Info
B 84-0236[03 [10M18/2000 | 8 [0 Infa
S I S | 44-1285[02 [06/10/2000 | 8 [0 Info
B1-2744[03 [07/E2000 5 [0 Info
SElUpIaplions [Fprermrae rzozdB1-3677 |03 |05/22/799 oN1  Info ||

Save Sequence

B

¥ |)o=
N\

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 9
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2. In the Find field of the Navigate To window, type dcps % and click the Find button. A list
of entries that begin “DCPS” will display.

"8 Navigate To

== _fin.._| 2.1. Locate and click the DCPS
Elementary Mark Entry by Student.

|DCPS Elementary Mark Entry by Class
DCPS Elementary Mark Entry by Student
DCPS Elementaty Report Card

SMRCLL o 2.2. Click the Navigate to button to

enter the module.

L4l

@3 5elect Home Room.. ol x|

3. Click the Select button. :E;nri Teacher Room Sem Term

[F150 frera [P150 o
P150 Jura [P150 [ o
[ [ [ [T
Note: Education Campuses do not need to select a ! | ! rr
. I [ [ [
homeroom; grades may be entered for all advisories | \ | —
der the highlighted h . | [ | [
under the highlighted homeroom : ‘ : —r—
[ [ [ [
[ [ [ T

[ [ [ [ [ 1]

[ [ [ [ [ [5]

Il

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 10
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4. The DCPS Mark Entry Screen will display. Use the drop down menu to select the Reporting
Term.

Action Edit Block Eield Record @uery Lock Help Window

@Mark Entry Screen x|
Home Room: [P150 Select Homeroom
! = \ Student Data;

Renorting term Last Mame Preferred Narme Pupil Mo, Grade

\ \ [ - j

ADV 2-YR
DV 3-YR
-Jun Marks -YR PerformancefEfiort
Prev Mark Comments
[ [ [ Edit | mise[=]
| [ [ [ Eait |_misc
Edit |_Misc
Edit |_Misc
Edit |_Misc
Edit | Mlisc
Edit |_Misc
| [ [ [ Eait |_mise
| [ [ [ Eait |_misc
Edit |_Misc
Edit |_Misc
Edit | Misc [7]

[ Mark Entry Complete for Student

Term Comments Services

Perf JEffort Level 141
eromancelEoOnLevels | Enter adhoc Fiel Copy Marks F :J ﬂ_
Reassign Curriculum —=

The first student in the homeroom will display.

Action Edit Block Eield Record Query Lock Help Window

@Mark Entry Screen olx|
|Winstnn Education Campus Student Data: Homme Room: |P150 Select Homeroom Use the
Reporting term Last Name Preferred Name Pupil No. _ Grade J_— up/down
[0 1R [ T [Fugene [ H s - }_
A arrows to
scroll through
. . PerformanceiEffor o
Subjects/Skills Prev Mark Comments the Students mn
|READINGIENGLISH LANGLIAGE ARTS (Overall [ [ [ Edit | Mise |~
\ [ [ [ the
\ Identifies the meaning of comman prefixes and suffizes | | \ Edit | Misc
| Identifies roots of words. [ | [ Edit | Misc homeroom'
\ Recognizes that some words and phrases have both a I| | \ Edit | Misc
[ Uses context of the sentence to determine the intended | | [ Edit | Misc
\ [ [ \
\ Applies knowledge of cormmon spelling patterns to read| | \ Edit | Misc
| Reads aloud from familiar prose and poetry with fluency | | [ Edit | Misc
[ | | [
[ Identifies the purpose or main point and supporting dete| | [ Edit | Mise
| Identifies the facts given in a tex [ | [ Edit | Misc |-

™ Mark Entry Complete for Student

Ferfi /Effort Level. 141
Services TGN L Enter Adhoc Fiel Caopy Matks ¥ :J E_
Reassign Curriculum l:

Term Comments

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 11
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Each of the Subject/Skills level for the student’s report card is listed under the
Performance/Effort section.

5. Enter the student’s mark in the Mark column for each Subject/Skill level.

Action Edit Block Field Record Query Lock Help Window

Winston Education Campus Home Room: |P150 Select Homeroom

I E 2 Student Data:

Ayl Lasthame Preferred Mame Pupil Mo, Grade J

[rov 1R =l [Eugene 3

Mﬁ_\

Subiects/Skills Prey Mark Comments

READINGIENGLISH LANGUAGE ARTS (Overall) 4 Edit | Misc j
Identifies the meaning of common prefixes and suffixes B Edit | Misc
Identifies roots of words. B Edit | Misc
Recognizes that some words and phrases have both a | B Edit | Misc
Uses context ofthe sentence to determing the intended B Edit | Misc
Applies knowledge of comman spelling patterns to read 5 Edit | Misc
Reads aloud from familiar prose and poetry with fluency S Edit | Misc
Identifies the purpose or main point and supporting dets E Edit | Misc
Identifies the facts given in a texd. S ‘ Edit | Misc |~ |

[~ Mark Entry Complete for Student

Term Comments Services

I
PERRVERGHSTTEEES | | e ol Fe Copy Marks F ﬁ] E_
Reassigh Curriculum =

If an invalid mark is entered in the mark column, an Invalid Mark message will appear in

the lower left corner of the screen.  |Invalid Mark

6. Select the Save button == to save your work.

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 12
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Entering Comments by Student

1. To enter student comments, click the Term Comments button.

Action Edit Block Field Record Query Lock Help Window

78 Mark Entry
[Winston Education Campus Home Room: [F150 Select Homeroom

I - i Student Data;

Gl g Last MName Preferred Name Pupil Mo Grade J

[rov 1R =l [Eugene [T 3

Performance/Efiort

Sl bl Prev Mark Comments

READINGIENGLISH LANGLUAGE ARTS (Overall) 4 Edit | Misc [*
Identifies the meaning of common prefixes and sufiixes B Edit | Misc
Identifies roots of words. B Edit [ Misc
Recognizes that some words and phrases have both a | B Edit | Misc
Uses context ofthe sentence to determine the intended B Edit | Misc
Applies knowledge of commaon spelling patterns to read = Edit | Misc
Reads aloud frarm familiar prose and postry with fluency, S Edit | Misc
Identifies the purpase ar main point and supparting detz s Edit | Misc
Identifies the facts given in a text S Edit | MWisc [~

l mplete for Student

Per [Effort Level IFi
Term Comments Semices £ urma.nce U_ EVels Enter Adhoc Fiel... Copy Marks vi: EJ E_
Reassign Curriculurn —=
P

e

2. Type the student comments in the Teacher Comments free-form text field.

IsTeacher Comments

From curriculum My comments | School comments

Description

4 3

Copy |
— —
eacher Cormments ‘
A pleasure to have inclass. B
2.1 Click the Save =!
/
— £ button to save the

e
A

Spell Check.. Clear

comment.

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 13
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3. After all entries are entered for a student’s report card, click the Save
work and check the Mark Entry Complete for Student checkbox.

. . . e ——
< [ Mark Entry Complete for Student >
Perfo for Levels ) "
””d_”w': - Enter Adhoc Fiel... Copy Marks F =J _@_
Reassign Curriculum —= ||| i

button to save your

Term Comments | Senices

Use the down arrow to advance to the next student.

Action Edit Block Field Record Query Lock Help Window

g Mark Entry Screen

|Wm5%un Educalion Campus I Home RGTMR150__SelectHomersom | Repeat Steps 4—6 under the

Beporting term Last Name Preferred Name Fupil N, Grade

e 3 o o 6 Enter Marks by Student
section until all of the

Performance/Efon 1
SubiocterSiile o 5 e students have received grades
[READING/ENGLISH LANGUAGE ARTS (Overall} Edit |_Misc j for the Reporting Term
Identifies the meaning of common prefixes and sufiixes Edit | Misc -
Identifies roots afwords Edit | Mise Repeat Steps 1 3 under the
Recognizes that some wards and phrases have both a | Edit | Misc entering Comments Section
Uses context of the sentence to determine the intended Edit | Misc
until all of the students have
Applies knowledge of common spelling patterns ta read Edit | Misc
Reads aloud fror familiar prose and poetry with luency Edit | Misc recelved Comments
Identifies the purpose or main pointand supporting dete Edit | Misc
Identifies the facts given in a tex Edit | Misc |-|

™ Matk Entry Complete for Student

Perf Effort Level (F i
Term Comments Sewices CTFITRES ) D Enter Adhoc Figl Copy Marks ¥ :J E_
Reassign Curriculurm l:

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 14
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Mark Entry by Class

Entering marks by class gives the user the ability to enter marks for each student in the homeroom
for each subject or skill area.

1. From Teacher Assistant start screen, click the blue Navigate button.

Other Features

My B0 Y ol Dasic Demographics
Tm AW Academic Progress

& Classes ¢ HomeRooms © Teams hame | enone, | .| Birhoate |Age| s.. |contact
¥ Today's Classes  Curr Students ¢ All Students 45‘% |D1t11tZDDD | g ,T Infa | =
| Course |S390.|M4Tme ]uilul]uﬂl%f‘ 5e (07 0325000 [ 8 [0 o
i m rT 1T r pad[03 [07i252000 [8 [0 1o
| — T I /52 [raimeisas [ & 8 imo
| | | ’_,_’_’_’_ EEW,T,U_ Infiy
| — R b33 [parzisa [ € 1 imo
| — T 77 03 [otrezana [ & 8 _info
| | | ’_,_’_’_’_ EEM,T,U_ Infiy
| — T - EEWEP Info
22|03 |10iz0izoon g |0 Info . . .
My Classes: Aftendance : EEW,T,U_ Info CllelIlg the NaVIgate
_ MyCasses: | ph.. | summan] 54[03 [1109z000 [ 8 [0 info butt 11s the Navigat
Condensed Aft. Entry EEW,T,U_ ki utton calls c aVIga €
Spreadsheet | Single ﬁWW,T,U_ Info TO WlIldOW
__ Reports | 5aa[03 [0snmz000 | & [0 Ino )
Beh::;:kOEp':\tgws AAI_IW,_,U_ >
57703 [012211 998 Ej

Sawve Sequence

2. In the Find field on the Navigate To window type deps% and click the Find button. A list of
entries that begin with “DCPS” will appear.

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 15
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Locate and click the DCPS

[DCFS Elemantary Mark Entry by Class] I Elementary Mark Entry by Class

DCPS Elementary Mark Entry by Student — | . .

DoPS Elerreniay Feporicar  d—— title and select the Navigate to button

pors Tensenel Gesh | toenter the module.

|
e po= =
‘ Havigate to... ’ Cancel |
@3 5elect Home Room.. ol x|
. Home
3. Click the Select button. The DCPS Room Teacher Room serm Termn
[P1a0 ra [P150 -
Elementary Mark Entry by class screen e [ i

will display.

Note: Education Campuses are not required to select
a homeroom; grades may be entered for all advisories
under the highlighted homeroom.

T
TTTTTTTTT 8]

i

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 16
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4. On the DCPS Elementary Mark Entry Screen, use the drop down menu to select the
Reporting Term for entering marks.

Action Edit Block Field Recoid Query Lock Help ‘Window

[=1 3

% Elementary Mark Entry by cluss

Winston Education Campu Home Room P14a0 Select Homeroom
Reporting Term Grade Subject/Skills ( .
Gr. 02- Undefined Madel NOTE' The
Gr. 03 -
L selected homeroom

is displayed.

Students Performance/Effort

Pupil Nurnber  Pupil Mame Pray Mark Comments
Edit [ Misc =]
Ediit] misn
Ediit] misn
Edii’] mise
Edit | Mise
Edit | Mise
Edit | Mgt
Edit | Mgt
Edit | Mise
=i i
it | miee =

™ Matk Entry Complete for Class
(Fi|
Tetrn Comments Senices Petformance/Efort Levels Copy Marks | =

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 17
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5. Select the grade level of the homeroom in the Grade column.

Action Edit Block Field Eecord Query Lock Help Window

Home Room:  [F150 Select Homeroom

Reporting Term ubject/Skills
ADY 1-YR 'l EADING/ENGLISH LANGUAGE ARTS (Overall) ;I
Gr.03- | anguage Development

Identifies the relevant meaning for a word with multiple mea
Identifies and uses prefives and suffikes (8.0, un-, re-, ful-, Ik
Beginning Reading

ecades phanetically reaular multi-svllabic words ﬂLIEn"\ﬂLI
4 »

Students Performan efEffort

Pupil Nutmber  Pupil Name Prs Matk Comments
Edit | Misc =]
Edit | hiisc
Edit | hiisc
Edit | hiisc
Edit | hiisc
Edit | hiisc
Edit ] Miss
Edit ] Miss
Edit ] Miss
Edit ] Miss
Edit| SHiEE

I™ Mark Entry Gomplete for Class
i
Term Comrents | Semices | PetfatimancelEart Levels | Copy Marks | =

A list of subject/skill entries displays after the grade level is selected.

6. Select the desired subject/skill. The list of students’ names and pupil numbers will display.

Action Edit Block Eield Record Quary Lock Help Window

Winston Education Campus

Reporting Term
A0V 1R hd
Language Development
Identifies the relevant meaning for a word with multiple mea
Identifies and uses prefixes and sufies (e.0., ur-, re-, ul-, 1
Beginning Reading
- Ea:nﬂes phanetically reaular multi-svllabic wnmsﬂuem\v:u £
Students PerformanceNgron

Pupil Number  Punil Mame Prev
am, Quantin Edit | Misc =
ffin, Kahliya Edit | Misc
ith, Tyrell Edit | Misc

Edit| Wiz
Edii] Wise
Edit| Wiz
Edii] Wise
Edit| Wiz
Edii] Wise
Edit| Wiz
Edit] e =

I~ Mark Entry Complete for Class
i
Term Comments Senices Performance/Effort Levels Copy Marks | ;_

eSIS v 10.1 Ver. 1.0 Updated:01/14/09 Page 18
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7. Enter each student’s mark for the selected Subject/Skill area in the Mark column.
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Action Edit Block Eield Record Query Lock Help window

% vark Er
[inston Education Gampus
Reporting Term

Grade Subject/Ski

Home Room:  [P150 Select Homaroom |

[ADW YR =1 REA GLISH LAl
Gr.03- Language Development
Identifies the relevant meaning for a word with multiple mea
Identifies and Uses prefixes and SUMxes (2.0, Un-, re-, ful-, b
Beginning Reading
2 Egcuues mhanetically reaular multi-gvilahic words ﬂugnll\giLl
Students Ferforma
Pupil Number  Pupil Narme Preyv Mark Cormments
9209261 ntin 4 Edit | Misc =]
[a208902 | iva 4 Edit | Misc
| EEEEEEI 1 3 Edit | Misc
Edit | iise
Edit || ise
Edit || fise
Edit | iise
Edit. || ise
Edit || fise
Edit | iise
Edit | ise =

™ mark Entry Gomplete far Glass

Term Comments

|
Services PerfarmanceEfar Levels Copy Marks | v’ ‘:_*J E_

If a valid mark is not entered, an error message will appear.

Forms x|

Q Irvvalid Mark

Select OK and proceed to enter the correct letter/number mark for the student.
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Entering Comments by Class

1. To enter a comment for each student in the class, click the student’s pupil number (this
ensures that the comment will be entered for the correct student) and select the Term
Comments button.

Action Edit Block Eleld Record Query Lock Help window

Reporting Term Grade
[ =]
Gr.03- Language Development
Identifies the relevant meaning for a word with multiple mea
Identifies and uses prefixes and suffixes (2.0., ur-, re-, fuk-, I
Beginning Reading
= ECDHESDHDHEUCQHVVED!LI\QVmuItI-SVI\abIEWDVUSHUEI’\NV_:JiLI
Students Perfarmance/Efort
Pupil Nurnber  Pupil Name Prev Mark Cormments
4 Edit | misc_~|
[ezo6onz | B Edit |_Misc
5123160 3 Edit |_Misc
Eiit | hiEe
Efiit | hiee
Efiit | hiee
Efiit | hiee
Efiit | hiee
Efiit | hiee
Eiit | hiED
Edit || iz =
i ry Complete 5
Fi]
Termcnmmentsl Senices | Performance/Effort Levels | Copy Marks | Vh EJ E_
D

v
2. Type the comments in the Teacher Comments free-form text field.

alsiTeacher Comments

Frarm curticulurn | Iy comments School comments

Description

~

gacher Comments
A pleasure to have in class

Framotion Status | =l

Spell Check...

e

Clear |
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3. From the DCPS Elementary Mark Entry by class screen, select another student by selecting
the pupil number to enter Teacher Comments.

4. Select Term Comments as discussed in Step 1, and repeat steps 2- 2.1 until all comments are
entered for each student.

5. Select the next Subject/Skills area for entry of grades by clicking on the next description.

Action Edit Block Eield Record Query Lock Help ‘Window

Home Room: |P150 SelectHomerooml
Reporting Term Grade Subject/Skills
ADY 1-%R ;I READIMNGIEMGLISH LANGUAGE ARTS (Overally g
Gr.03- Language Development
Identifies the relevant meaning for a word with multiple mea
|dentifies and uses prefixzes and suffixes {e.q., un-, re-, ful-, Ik
Beginning Reading
. Eecodes nhonetically reaular multi-svllabic words ﬂuentl\iill
Students Petformance/Effort
Fupil Mumber  Pupil Mame Frey Mdark Comments
Edit [ Misc =]
9206902 Edit [ Misc
9123160 Edit | Misc
Edit | Mise
Edit | Mise
Edit | Mise
Edit | Mise
Edit | Mise
Edit | Mise
Edit | Mise
Edit | Hise =
™ Mark Entry Complete for Class
: ELN I
Term Camments | Services | Ferformance/Effort Levels | Copy Marks | ¥| E” |

Repeat steps 6-7 under the Entering Marks by Class section and steps 1-2.1 under the Entering
Comments by Class until all of the marks and comments are entered for each student per
Subject/Skill level.
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After all entries are entered for the class, click the Save
the Mark Entry Complete for Student checkbox.

button to save your work and check

R ——

Performance/Efior Levels Fi
= = Enter Adhoc Fiel... Copy Marks F —J _@_
Reassign Curriculum 12 ! i

If the homeroom teachers teach multiple grades in the homeroom, select the next grade level in
the Grade column.

¥ Mark Entry Complete for Student

Term Comments Senices

Action Edit Block Field Record Query Lock Help Window

[* R .
‘Winston Education Campus Home Room: IF'1 a0 Select Homeroom |

Reporting Term Grade "\ Subject/Skills
DY 1-YR =l Gr.02-

Language Development
|dentifies the meaning of common prefixes and suffixes {e.g
Identifies roots of words.

Recognizes that some words and phrases have hoth a liter:

Uses context ofthia sentence to determine the intended m_eiLI
4 »

Students PerformancelEfiort

Fupil Number  Pupil Mame Pray Mark Comments
Alarcon, Julian 4 Edit | Misc =
Black, Eugene Edit | Misc
Boseman, Bria Edit | Misc
Gaitwood, Danyell Edit | Misc
Gary, Sebany Edit | Misc
Graham Il Jr, Paul Clifton Edit | Misc
Greene, Andre Edit | Misc
Kittrell, Titus Edit | Misc
Lattimore, Janira Edit | Misc
Lee, Praise Edit | Misc
Lyons, Daron _Edit | Mise vI

™ Mark Entry Complete for Class

|
Term Comments | Services | Performancel/Effort Levels | Copy Marks | ¥| ]E” @_|

Repeat the previous steps under Mark Entry by Class and Entering Comments by Class until
mark entries for all grade levels are complete.
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Printing Report Cards

1. From the Teacher Assistant Start Screen Click the Navigate Button

R 8 A AR R

FLECP = Tl Elasic Demdgraphics Other Features

Student Ahsknces |

9 ElReces . 1 LIEGe FvERS 8 6 Mame | Fhone ‘ \ Birth Date |Age EiEs ‘Cumacl

[¥ Today's Classes & Curr Students ¢ All Students I I s I D
Course Sec Title 5 T D P AC — —— |

r [ [ (=0 ' \ i

[ ] CT Rl [ [ Info

] T = [ AN Info

| = LT | it

- e . \\ M - i

— T = I

] T =l [\ infa

I 8 R N W N 7

My i Attendance : — \\ —— ::IE

asses: ist| Ph.. Summary ’7,7

Condensed Att. Entry | ’:| \\ — :::z

Spreadsheet Single — —————x T

Repnns — \\ e I:fz

mark Entl

S I S Setj;; Opr;:;s | | [ \ Info

I [ [ R " T
Save SequUence @‘ v‘ ‘

2. Type deps% in the Find field.

" §E Mavigate Tao

j=Ed . .
- 2.1 Click the find button
DR S % Find...

| Grantfor American Indians -
| IL-Annual Student Report for TBESTRI
| Prek student Record

Wisconsin Student Mumber Laocator System
Hinois FARMS Reporting
Persistently Dangerous Schaoals
| Student Record Gollection
| Evaluation Tearm Reports Sumimary
| wiew and Print Student Information Prior to ML
|1 094E Learning Assistance Program j

HMHawvigate to... Cancel
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3. Select the DCPS Elementary Report card.
) Mavigate To =] s

[ECFE% Find... 3.1 Click the Navigate to

MNavigate to...
|DCF'S Elementary Mark Entry by Class - /:'button.

|DCF'S Elementar‘g,r hark Entr‘g.r b'y' Student

T T
|DCF'S Transcrlpt {test}

Havigate to... | cancel |

G D ow =1o] x|
4.0 Enter the student’s
Pupil Number in the
Elementary REpOI‘t Card PUPIL NUMBER field to
generate a report card for
STUDBENT MUMEER | an individual student.
HOMERCOM | ﬂ
apvISORY| =l 4.1 Select the Homeroom
soRT B |BY Student Number ~I from the HOMEROOM
drop down menu to
generate report cards for
the entire homeroom.

4.2 Select the appropriate
advisory from the

ADVISORY drop down
1 to view the Report Cards. menu.

4.4 Click the Print Icon

4.3 Select the desired sort
option from the SORT BY
drop down menu.
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Click File > Print to print the Report Cards.
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Leyiliern &l R hittp://166.91.0,140:7781 /reports/rwservlet/getjobid19097server=repesis + [ B [Cl=[6oogle
New Tab CirlsT
Open Location... Ctrl+L nes
OpenFile..  Ctrl+0 getjobid1909 (application/pdf Obj... 3
Close Window  Ctrl+Shift=W =
Close Tab Ctel+W B 1/3 ©®©® 130% - Bl [ 0 Fnd -
SavePage fs.. Ctrl+S DISTRICT OF COLUMBIA PUBLIC SCHOOLS
Send Link. 1ST GRADE REPORT CARD
Page Setup.. SY 2008
Print Preview M L
B Ime: o =l i School:  Bancroft Elementary School
g
Import... g kW \} Teacher:
Work Offline iy
;t REPORTING KEY
XI

=+ == Progress in Subject Area
4 = Exceeds the Standard (Advanced): Student takes initiative to exceed the st
skills/concepts correctly; shows creativity and insight

andard; consistently produces excellent work, applying

3 = Meets the Standard (Proficient): Student produces work that meets the standard; frequently produces work of high quality; applies

skillsiconcepts correctly.

2 = Approaches the Standard (Basic): Student shows a basic working knowledge of skills/concepts; produces satisfactory work; usually

applies skills/concepts correctly.

1 = Does not Meet the Standard (Below Basic): Student does not show basic working knowledge of skills/concepts; seldom produces

work of satisfactory quality.

For Skills/Expectations Within Subject Area
S = Secure D = Developing

A Note to Parents/Guardians: Please keep in mind that many of the standards

B=

Beginning N = Not Introduced

are just being introduced during the early advisory periods. Students

may not reach proficiency or exceed proficiency on those standards until later in the school year
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